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I. OBIIME MMOJIOXKEHUS

1.1. Otnen opraHu3auMu NpakTHK W TPYyJOYyCTPOWCTBA BBITYCKHUKOB (majee - OT/elN)
SIBJIIETCS CTPYKTYPHBIM nojpasaeneHueM Kasanckoro ¢uimana denepalbHOro rocy1apCTBEHHOTO
OlopkeTHOrOo  00pa3oBaTeNbHOrO  y4pexKJeHHs  Beicmiero  obpasoBanus  «Poccuiickuii
roCyJapCTBEHHBIH YHHBEpCHTET mpaBocyaus umeHun B.M. JleGenesa» (mamee — dumman
YHuBEpCUTETA), MOUHHSIOUIMMCS 3aMECTUTEIIIO JUPEKTOpa MO Y4eOHOM 1 BOCIIUTATENIbHON paboTe
¢bunuana YHUBEpCUTETA.

1.2. B cBoe#t IeaTenbHOCTH OTEN PYKOBOJACTBYETCS HOPMATHBHBIMHU IPAaBOBBIMH aKTaMU
Poccuiickoit ®enepauun, YcraBom YHHBepcuTeTa, HactosumM [lonmoxkeHweM, Npuka3aMud |
pacropsDKEHUsSIMH PEKTOpa YHHBEPCHUTETa M JAMpeKTopa ¢uiuana YHHBEPCUTETa, U HHBIMH
JIOKaJIbHBIMH HOPMATHBHBIMHU aKTaMU Y HUBEpcUTeTa U puinana Y HUBEpCUTETA.

1.3. Otnen co3ngaercst U U3MEHAETCA Ha OCHOBAHUH IPHKa3a peKTopa Y HUBEPCUTETA.

1.4. IllTaTHast YHCIIEHHOCTH OTAEJIA ONPEEISAETCS IITATHBIM pacliuCaHHeM, YTBEP)KICHHBIM
NPUKa30M peKTopa Y HUBEPCHTETA.

1.5. Otnen Bo3rnapisieT HayaJbHUK OTJENa, Ha3HA4YaeMbld Ha JOIDKHOCTH U
0cBOOOXK/1aeMBIH OT JODKHOCTH NPHKa30M JUpeKTopa (uinana YHUBEpCHTETa, Ha OCHOBAHUH
3aKJIFOYEHHOTO TPYJOBOIO JIOrOBOpa MO MPEACTABICHUIO 3aMECTUTENs AMpEKTOpa no y4eOHOH H
BOCHIUTATEIbHON paboTe ¢punuana YHUBEpCUTETA.

1.6. Ortnen xoMmiekTyercss paOOTHHKAMH, COOTBETCTBYIOIIMMH KBaTH(UKALMOHHBIM
TpeOOBaHUSAM IO 3aHHMAEMBIM JOJDKHOCTSIM, XapakKTepy BBINOJIHIEMBIX TPYAOBBIX (YHKIIHH,
OnpeaenéHHbIX JODKHOCTHBIMA UHCTPYKLMSMH.

1.7. Pabora Otnena opraHu3syeTcs Ha OCHOBE NMPHHIMIIOB 3aKOHHOCTH, OOBEKTHBHOCTH,
HE3aBUCHMOCTH, COYETaHHs E€IMHOHAYalIUs B PEIIEHUU BOIPOCOB CIIy)KEOHON AEATENLHOCTH H
KOJIJIETHAIbHOCTH TPH WX OOCYXJIEHWH, TMEepCOHATBHON OTBETCTBEHHOCTH KaXXJOro pabOTHHKA
OTmena 3a WCIOJIHEHHE JOJDKHOCTHBIX OOsi3aHHOCTEH, IpeAyCMOTPEHHBIX JIO/DKHOCTHBIMH
HHCTPYKLHSMH.

1.8. HesrensHocts OTaena MmoJAKOHTPOJIbHA U MOJOTYETHA 3aMECTUTENIO JUPEKTOpa IO
yueOHOI U BociUTaTeNbHOM paboTe ¢puimmana Y HUBEPCHTETA.

1.9. TlpaBa u 00s3aHHOCTH, OTBETCTBEHHOCTb, pPabOTHMKOB OTHENIa OMNpPEAENIIOTCs
HOpPMaTHBHEIMH ITPaBOBBIME akTaMu Poccuiickoit @eneparuu, 10KaaTbHEIMH HOPMATHBHBIMU aKTaMH
YuuBepcutera U Qpunuana YHHUBEPCHUTETa, B TOM YHCIIE JODKHOCTHBIMH HHCTPYKLHMSMH, @ TaKKe



TPYAOBBIMH JIOTOBOPAaMH.

II. OEJIM U 3AJAYU OTAEJIA

2.1, Lensio neqaTenbHOCTH OTAENA SBISETCS COASHCTBHE 00YYAIOIMMCs B TIPHOOPETEHHH
MPaKTHYECKOro OIbITa, HEOOXOoAMMOro A Oymymmed mpodecCHOHATbHON AESTENEHOCTH, 8 TAKKE
IIOMOLLL B TPYAOYCTPOHCTBE MOC/IE OKOHYAHHUSI y4eOHOTO 3aBeICHHUS.

2.2,  3apadamu oT/eNa ABJISIOTCS:

2.2.1. Opranuszauusi paGoThl ¢ CyAeOHBIMH OpraHamH W IPYTUMH OPTaHH3alMsAMH T10
BOIIPOCAM MPOBEJIEHHs NIPAKTHK M COAEHCTBHUS TPYLOYCTPOHCTBY BhITYCKHUKOB.

2.2.2 Pacmupenue BO3MOXXHOCTEH BBITYCKHHKOB (uinana YHUBEPCHTETa B pEIICHHH
BOIIPOCOB TPYIAOYCTPOMCTBA U MEPCIIEKTUBEI UX MPO(ECCHOHAIBHOM NeATENLHOCTH.

2.2.3. ®opMHMpPOBaHHE y BBITYCKHHKOB HH(GOPMALMOHHONW M MCHXOJOTHYECKOH afanTaruu
Ha pBIHKE TpyJa.

2.2.4. TloaroToBka MpeIoKeHuH Mo GOpMHUPOBAHKIO MTOJUTUKH, IeNeH U 3a1a4 B 00J1acT
OpraHM3aluy NPaKTHKH U TPYAOYCTPOICTRA.

2.2.5. BsaumongeilicTBHE C TOCYJapCTBEHHBIMH OpraHaMd BJIAacTH, OONIECTBEHHBIMH
OpraHu3alMsIMH W OOBEIMHEHHSIMH, TMPEANPHIATHAMH (OpraHHU3aAlUsIMH, YYPEKICHUSIMH)
paboTonaTeaMH, 3aHHTEPECOBAHHBIMH B YIYYIICHHH [10JI0)KEHHUS BBITYCKHHKOB Ha PHIHKE TPYJIa.

III. ®YHKUHUU OTAEJA

Otnen obecrieynBaet:

3.1. KoopauHaims BceX BHJIOB NMpPAaKTHK B (HIMaie YHHBepcuTeTa, pa3palOTaHHEIX HA
ocHoe ®I'OC BO (CIIO) ¢ yuyerom pabouux y4eOHBIX MJIAHOB W MPOrPAMM TMPAKTHK IO
HaIpaBJIEHUSAM MOJATOTOBKH / CIIEIHATIBHOCTSIM.

3.2. CopeiictBHe  TpyAOYCTpOHCTBY  OOy4alOIMXCSi W BBIIYCKHHKOB  (puiHana
YHuBepcurera.

3.3. Bsaumoge#icTBHE C TOCYIapCTBEHHBIMH OpraHaMH BJIaCTH, OOLIECTBEHHBIMH
OpraHM3alusIMH ¥  OOBEIAMHEHUSIMH, NPEANPUATHSIMUA  (OpraHU3ALUSIMH, YUIPEKIECHUSIMHU)
paboTo/IaTENAMH, 3aMHTEPECOBAHHBIMH B YJIYUIIEHUHU MOJIOKEHHS BBITYCKHHUKOB HA PHIHKE TPY/IA.

3.4. OOmee pyKOBOACTBO OpraHu3alMedl W IJIaHUPOBAHHEM IMPOXOXKIEHUS BCEX BUIOB
NPaKkTHK OOy4aromuMmucs (Guinana YHHMBEPCUTETA B COOTBETCTBUH C Y4YeOHBIMM IIJIAHAMH,
rpagukamMu  y4eGHOro Tpomecca, MporpaMMaMH MpPaKTHK W TPeOOBAHWSIMH  JIOKAJIBHBIX
HOPMATUBHBIX IOKYMEHTOB.

3.5.  KoHTpoJb BeeHUS ydeTa CBOEBPEMEHHOTr0 OOHOBIIEHHS IOTOBOPOB I10 MPOX 0K ICHUIO
NPaKTHUK C OPraHU3alusIMK U aHaJIU3 OTPeOHOCTH B 6a3axX MPaKTHKH.

3.6. Opranuzanust paboThl MO BEJEHUIO BHYTPEHHEH JIOKYMEHTAllMH W TOATrOTOBKA
MPOEKTOB JIOTOBOPOB (M MX 3aKIIIOUEHHE) C NPEANPUSTHSIMH (OpraHU3alUsIMU, YIPSKICHHIMHU), Ha
MPOBE/IEHHE BCEX BHAOB MPAKTHK B COOTBETCTBHH C YTBEP)KACHHBIMH pPabOYUMH y4eOHBIMH
T1aHaMu Juis oOydarouuxcst Becex Gpopm oOyueHus ¢unnana YHUBEPCUTETA.

3.7. KoHTponb CBOEBPEMEHHOCTH IOATOTOBKH pabo4yMX MporpaMM H METOIHYECKHX
MaTepHaJIOB M0 BCEM BHUaM MPAKTHK 10 HAIIPABJICHHUSIM [OArOTOBKH / CIIEHAIILHOCTSIM M aHAIIH3 WX
COOTBETCTBHS YCTAHOBJICHHBIM TPeOOBAHUSIM.

3.8. KoHTponb CBOEBpEMEHHOCTH MOJArOTOBKM W HW3JIaHUSl TPUKA30B O paclpe/Ie/ieHHH
oOy4aromuxcs (uianana YHHBEPCUTETa HA MPAKTHKY 110 COOTBETCTBYIOIMM (hopMaM 00y4EHHA H
Ha3HAYeHHs PYKOBOJMTENEH OT (usinasiia Y HUBEpCUTETA.



3.9. Koopaunauus neareapbHOCTH (GakyabTeToB ¢uaHana YHUBEPCHTETa B MOATOTOBKE K
MPOXOXKIEHHUIO 00YHaIOIIUMHCS BCEX BHIOB NMPakTHK (YHH(PHUKALUSI CHCTEMBI OTHOLIEHHUH ¢ GazaMu
MPaKkTHK, y4acTHe B coOpaHHsX ¢ 00y4arOIMMHUCS, BblJaya HAaIpaBICHUH U UHBIX JJOKYMEHTOB Ha
MpPaKTUKY ).

3.10. Opranusauus paGoTel M0 paciMpeHuto 6a3 i MIPOBEACHHUS MPaKTHK 00yYarOIHXCs
¢unmana YHuBeEpcuTeTa.

3.11. BsaumopeiicTBHE C TIOCYIapCTBEHHBIMH OpraHaMH BJIACTH, YUYPEKICHUSIMH,
OpraHM3alMsIMH TI0 COIJIACOBAaHHWIO YCIIOBHH IPOBEJEHHUS NpakTUK oOywarommmucs Qumuana
YHuBepcUuTeTa.

3.12. CucremaTtuyecKui aHaJIn3 Ka4eCTBa OpraHU3alluy U POBEICHHUS MPaKTHK KadeapaMu
¢unmana YHuepcutera. ©OopMHpPOBaHHE OTHYETOB IO BBINOJHEHHOW paboTe W/HIIM OTIEIBHBIM €€
JTanam.

3.13. Konrtpone oOHOBineHHMs OaHka BakaHCHi Ha caiite ¢uiMana YHHUBEPCHTETA,
npeiaraeMelx  paboTofaTeNissMH MO0 COOTBETCTBYIOIIMM  HAINpaBICHHSIM  TMOATOTOBKH  /
CMEeLHATBHOCTSIM.

3.14. Koopauuauusi JAeATENbHOCTM W METOAMYECKOE COMpPOBOXKIEHHE Kadeap H
dakynbTeToB uHana YHUBEPCHTETA 110 aHKETHPOBAHUIO 00Y4aIOIIUXCS [UIsl BKITIOUEHHS UX B OaHK
JTAaHHBIX T10 TPYAOYCTPOHCTBY BBIITYCKHHKOB.

3.15. KoHcynbTHpOBaHHE O CUTYAlLlMHM Ha PbIHKE TpyAa U TpeOOBaHUsIX, MPEIBIBIISAEMBIX K
couckarensiM pabouMX MECT, COCTaBJIEHHIO pe3lOMe, a Tak)Ke IMPOBEIEHHE TMCHXOJIOrHIECKOi
MOJUIEPKKH (IIPOBE/IEHHE TPEHUHIOB, IPYMIOBBIX 3aHATHH 110 TEXHOJOTMH TPYIOYCTpPOHCTBA) M
ajanTtaiuuy o0ydarolMXCs W BBITYCKHMKOB JUISl MOBBIIIEHHS HX KOHKYPEHTOCIIOCOOHOCTH IpH

TPYAOYCTPOMNCTBE.
3.16. Opranuszauust COTPYAHHYECTBA C OpPraHaMH roCyJIapCTBEHHOH BIIACTH W MECTHOTO
CaMOYIpPAaBJICHHUS, MPEANPUATUSIMU  (OpraHU3alMsIMHU, YUPEXKICHUSIMH) — paboTojaTessiMH,

npo)eCCHOHATBHBIME ~ COIO3aMH M MOJIOJICKHBIMH ~ OOLIECTBEHHBIMH W OOIIECTBEHHO-
MOJIMTHYECKUMH OpraHU3alUsIMU, YIIPaBICHUSIMH 110 TPYAY M 3aHATOCTH HACEJIEHHS IO BOIPOCaM
TPYAOYCTPOHCTBA BBITYCKHHKOB.

3.17. OcymecTBieHre MOATOTOBKH BHYTPEHHHX HOPMATHBHBIX aKTOB IO OpraHU3alMH
MPaKTHK.

3.18. OGoOuieHHE MTOrOB TPYAOYCTPOHCTBA BBHIMYCKHHKOB (uinana YHHUBEpCHTETa H
IpeJ/ICTaBICHHE OTYETOB Ha 3aceaHusIX Y 4eOHO-METOANYECKOro COBETA.

3.19. Opranusauus 4 NpOBEIAEHHE HAa TEPPUTOPUHM (uiIHana YHHBEpPCHTETa KOMILIEKCA
MEpPOIPHUATHH IO TPYAOYCTPOMCTBY BBIMYCKHHKOB (uimana YuuBepcurera («JIHH Kapbepsly,

Mpe3eHTallMd NpeAnpusTuil — paboTozaTenei, CeMHHapbl, TEMaTHYECKHE BBICTABKH TI0
HarpaBJICHUSAM JIESATEILHOCTH OT/iea, HH(OPMALMOHHAs U peK/IaMHas JeATeIbHOCTD 110 BOMPOCaM
TPYAOYCTPOMHCTBA).

3.20. Yyactue B JeATENbHOCTH (uiauana YHHUBEpPCHTETAa 110 IONYJApHU3AlUUHd H
MOJUIEP/KAHUIO  TTOJIOKUTENIBHOIO MMHJDKAa YHHUBEPCHTETA M0 OCYLIECTBICHUIO TMOArOTOBKH
BBIITYCKHHKOB.

3.21. BHecenue mnpemIOKEeHHIH PYKOBOACTBY (uianasa YHUBEPCHUTETA M0 YIYYIICHUIO
OpraHH3allii | MOBBILIEHHIO Ka4eCTBa MPaKTH4eCKOro o6ydyeHus, npoGopHeHTalMOHHON paboThl U
TPYAOYCTPONCTBA BBITYCKHHKOB,



IV. TIPABA ¥ OBSI3AHHOCTH

4.1. PaGoTHHKH OTAENIa UMEIOT MPaBo:

4.1.1. IlpeacraBisaTe 3aMECTUTENIO AUpeKTOpa (uiuana rno y4eOHOH W BOCHMHUTATENBHOM
paboTe MpemyIoKEHHs] 10 COBEPIICHCTBOBAHMIO paboThl MO OpraHU3alWKd MpaKTHK |
TPYA0YCTPOHCTBY BBITYCKHHKOB.

4.1.2. YuacTBoBaTh B 00CYKIE€HHH M PELICHHHM BOMPOCOB BOCIHUTATEIBHON AEATEIbHOCTH
¢unuana.

4.1.3. VuactBoBaThb B pa3pa0OTKe JIOKAJbHBIX HOPMATHBHBIX aKTOB YHHBEpPCHTETa MO
OpraHHu3ali{ BOCIIUTATEIbHON paboThl, 3aTParuBaloIMX HHTEPECH! 00YJarOIIHXCS.

4.1.4. YyacTBOBaTh B MPHUHATHUH PELICHHH MO AUCLMIIHHAPHBIM BONpOCAaM, KacarolUMCH
ofy4aroiuxcs.

4.1.5. Onpenensite cofepKaHhe U KOHKpPETHbIE (POPMBI JESATETHBHOCTH B COOTBETCTBHH C
HEeNSIMH U 3aJa4aMH, YKa3aHHBIMHU B HACTOSIIIIEM TOJIOKEHHH.

4.1.6. 3anpanmMBarh U MOJy4YaTh OT CTPYKTYPHBIX MOApa3ieieHuil Gpunnana YHUBEpCUTETA
MaTepuabl H CBEJICHHS, HEOOXOIUMBIE ISl pEIIEHUS TOCTABJICHHBIX NEPe]] OTACIIOM 3aad.

4.1.7. Ha opraHu3anMoHHOE ¥ MaTepHABHO-TEXHHYECKOe obecrevyeHue CBOEH
npodecCHOHATEHON AeSTeTbHOCTH.

4.2. PaboTHukHM oTIeNa 00S3aHBI:

4.2.1. OG6ecrieynBaTh Ka4eCTBEHHYIO OpPraHM3alMI0O M [POBEACHHE MEPOIPHATHH 10
HaIpaBJIEHHUIO AESITETbHOCTH OTAENA.

4.2.2. CBOeBpeMEHHO MCHOJHATH NpPHUKa3bl M PACMOPSDKEHHS] PEKTOpa YHUBEPCHUTETA U
JIUpeKTopa pummania.

4.2.3. CBOEBpeMEHHO M KaueCTBEHHO BBINOJHATH 3aJayd, BO3JIOKEHHBIC Ha OTIEN, B
COOTBETCTBHH C HAcTOSIUM [Tos0xkeHneM, HHBIMU MPAaBOBBIMM aKTaMH Y HUBepcUTeTa U (uimana
YHuBepcHuTeTa, 10/DKHOCTHBIMU HHCTPYKIUSAMHU U TPYAOBBIM JOTOBOPOM.

4.2.4. Cobmomate HOpMaTHBHBIE NpaBOBBIE akThl Poccuiickoit ®Denepaunu, YcraB H
JIOKaJTbHBbIE HOPMATUBHEIE aKThl Y HUBEpCUTETa U (puiinana Y HUBEPCUTETA;

4.2.5. BbIMOAHATE WHBIE OOSI3aHHOCTH, NPEAYCMOTPEHHBIE HOPMAaTHBHBIMHU ITPAaBOBBIMH
aktamu Poccuiickoit @enepanuu 1 JOKaIbHBIMH HOPMaTHBHBIMH aKTaMH Y HUBepcuTeTa U hurana
YHuBepcurera.

4.3. HMmerb HEOOXOAMMBIE LITAMIIBI C HAMMEHOBAHUEM Y HUBEPCUTETA.

V. OTBETCTBEHHOCTb
PaGoTHHKM OTZAENna HECYT OTBETCTBEHHOCTb 3a HEHCIIOJHEHHE WM HEeHaiexariee
MCITOJIHEHHE CBOMX JIODKHOCTHBIX OOS3aHHOCTEH, PerjaMEeHTHPOBAHHBIX TPYJOBBIM JOTOBOPOM H
JOJDKHOCTHBIMH HHCTPYKLMSIMH, B COOTBETCTBHH C IIPaBOBBIMHU akTaMu Poccuiickoi Menepann.

VI. B3AMMOOTHOUIEHMUS C UHBIMH
MMOAPA3AEJEHUSsMHA YHUBEPCHUTETA
B3aumoseiicTBie oOTAena ¢ HHBIMH [OApa3JeNeHusIMH  Guauana YHHUBEPCHTETA
onpenessercs 3axadyaMu W (QYHKIUSMH, BO3JIOKEHHBIMH Ha OTAE] HACTOALIMM IOJIOKEHHEM, H

OCYIIECTBJIACTCA B IIPEACIaX KOMIICTCHIMA OT/AC]IA.



VII. KOHTPOJIb 3A JEATEJBHOCTBIO OTAEJIA
7.1. TlpoBepka HeATENbHOCTH OTAENa MPOBOAMTCS B XOJAE IUIAHOBBIX H OTHEJBHBIX
BHEIUTAHOBBIX NMPOBEPOK KOMHCCHSIMHM YHUBepcHTeTa W (punuana YHHBEpPCHTETa - MO IpPHKa3y
peKTopa U AUpeKTopa (unnana Y HUBEpCUTETA.
7.2. Texymuii KOHTpPONb 3a JESTEIbHOCTBIO OTJEIAa OCYLIECTBISET JUpEKTOp (uimana,
3aMECTHUTENb AUPEKTOpa M0 yueOHOH U BocUTaTeIbHOH padorTe.

VIIIL. IPEKPAIIEHUE JEATEJIBHOCTH
8.1. Otxen peopraHu3yeTCsl WITH JIMKBHIUPYETCS TPUKA30M peKTopa Y HUBEpCUTETA.
8.2. Ilpu peopraHu3anuu OTJeNA JOKYMEHTEHI 10 OCHOBHOM JESTENBHOCTH, UMEIOIIHECS B
JIENIONPOU3BOJICTBE OT/IENA, JO/DKHBI OBITh CBOEBPEMEHHO Iepe/laHbl MpPaBONPEEMHHKY, a IIpPH
JIMKBUIALMH - HA XPAHEHHE B apXHUB.

HauansHuk oTz1€/1a 110 OpraHu3aluu /

MPAKTUK U TPYAO0YCTPOHCTBA BBIITYCKHHUKOB A.P. Hacbibynnuna
COI''TACOBAHO:

3aMecTHUTENb IMPEKTOpA

o yueOHOH U BocnuTaTeNbHOM paboTe - S\ A.I'. Hypues
HavanbHUK OT/IEN1a KaIpOB ﬁﬂ// 3.3. 'ymepona
Benymuii OpUCKOHCYJIBT K.H. Yepnos

3aBenylolKi KaHIENsIpUeH [ X. I'unusTyIIMHA



