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06 oTaene KOMNBIOTEPHBIX TEXHOJIOIHHA
H TeXHHYECKoro obecrnevyeHus yuedHoOro npouecca

Kazanp

I. OBIIHE IMOJIOKEHHASI

1.1. OTmen KOMIBIOTEPHBIX TEXHOJOTHH M TEXHUYECKOro obecrnedeHus ydueOHOro
npouecca (daree - omoden) SBISETCS CTPYKTYpPHBIM mozpasneneHueM Kasanckoro ¢uimana
dbenepabHOrO roCyIapCTBEHHOIO OIOHKETHOTO 00pa3oBaTENbHOIO YYPEXKIAECHUS BBICIICTO
o6pa3oBanus «PoCCHICKHI rOCy1apCTBEHHEIN YHHBEPCHTET IIpaBocyaust uMeHu B.M. JleGeneBay
(namee — Gwuiman YHUBEPCHTETa), MOAYHHSIOMMMCS 3aMECTHTENIO JUPEKTOpa IO
aJIMHHHCTPATHBHO-XO3SIUCTBEHHON pabore (Qunuana YHuBepcHTeTa (110  HaANpPaBIECHHIO
JIESTENHLHOCTH), a B CIyYae €ro OTCYTCTBHS — 3aMECTUTEIIO IUPEKTOPA 10 0€30IaCHOCTH ¥ 0OLIUM
Bompocam ¢uirana YHUBepcUuTeTa (B TOM YHMCIIE OTAENBHO — [10 HAIIPABJIEHUIO JEATEIILHOCTH).

1.2. B cBoe#l HeATENBHOCTH OTHEN PYKOBOJACTBYETCS HOPMATHBHBIMH IIPaBOBBIMH
aktamu Poccuiickoit ®@enmepamuu, YcraBoM YHHUBepcuTeTa, HacrosmuMm [lonoxenuem,
[pHKa3aMU U pacropsHKCHUSIME PEKTOpa Y HUBEPCUTETA U JUPEKTOpa (puinaia Y HUBEPCUTETA, U
MHBIMH JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH Y HHBEPCUTETA U (puirana Y HUBEPCUTETA.

1.3. Otnen co3maercst 1 K3MEHSETCS Ha OCHOBAHMH IIPUKa3a PeKTopa Y HUBEPCHUTETA.

1.4. IlltatHas YHCIEHHOCTh OT/AEJa ONpedessieTcs IUTAaTHBIM  PaclHCaHHEM,
yTBEP)KICHHBIM IIPUKA30M PEKTOpa Y HUBEPCHUTETA.

1.5. Oraen Bo3rjaBiseT HauaIbHUK, HA3HAYaeMbIi Ha JODKHOCTh U OCBOOOXKIAEMBIN OT
JIOJDKHOCTH TIPHUKA30M JUpeKkTopa ¢uivana YHHUBEPCHTETa, Ha OCHOBAaHHH 3aKJIIOYEHHOTO
TPYIOBOrO JOTOBOpa MO IPEACTABIECHHIO 3aMECTHUTENsS IUPEKTOpa M0 aJMHHHCTPAaTHBHO-
X035HCTBEHHOH padoTe.

1.6. Ortaen KOMIUIEKTYeTCs pabOTHHKAMH, COOTBETCTBYIOIMMH KBaJIM(UKALMOHHBIM
TpeGOBaHUAM 110 3aHMMAEMBIM JODKHOCTSM, XapaKTepy BBINOJHIEMBIX TPYIOBBIX (yHKLWH,
OIpeIeIEHHBIX TODKHOCTHBIMH MHCTPYKIUAMH.

1.7. Pa6ora Otaesna opraHu3yercsi Ha OCHOBE IPHHIIUIIOB 3aKOHHOCTH, OOBbEKTHBHOCTH,
HE3aBUCHUMOCTH, COUETAHHUSI €JIMHOHAYANIUS B PEIIEHUH BOIPOCOB CITy)KEOHOH NEATENbHOCTH M
KOJIIETHAJIBHOCTH TIPH UX OOCY)KIAEHHH, TIEPCOHAILHOM OTBETCTBEHHOCTH Ka)KIOro pabOTHHKA
OtTxena 3a WCIOJHEHHE [MOJDKHOCTHBIX OO0s3aHHOCTEH, MpPeayCMOTPEHHBIX [OKHOCTHBIMH
HHCTPYKLHUSIMH.

1.8. HesarensHocts OT/Ea MOAKOHTPOIBHA M IOJOTYETHA 3aMECTUTEIO AUPEKTOPA 110
aJIMUHUCTPAaTHBHO-XO3MCTBEHHOM paboTe, a B cly4ae €ro OTCYTCTBHS — 3aMECTHUTEIIO



JUpeKTopa o 6e30macHocTH U o6mmM BornpocaM ¢unnana YHusepcutera. PaGoTHHKH oTnena
MOAYUHSIIOTCS HEMOCPEICTBEHHO HaYaIbHUKY OT/ENa.

1.9. [IlpaBa u 006A3aHHOCTH, OTBETCTBEHHOCTb, PAGOTHHKOB OT/ENA OMPEAEIAIOTCS
HOPMaTHBHBIMH TPaBOBBIMH akTaMu Poccuiickoit ®Denepanun, JOKaTBHEIMH HOPMATHBHBIMH
aKTaMi YHHBEpCHTETA U (huiIHana Y HUBEPCUTETa, B TOM YHCIIE JAOJDKHOCTHBIMH HHCTPYKITHSMH,
a Tak’)Ke TPYJIOBBIMH JJOTOBOPaMH.

II. OEJIK ¥ 3AJIAYU OTAEJIA

2.1. lenplo  1eATETPHOCTH  OTZAeNa  sBIsercs  obecriedenne  3hHEKTHBHOIO
(GyHKUHOHMPOBaHHS HH(OPMAMOHHON KOMITBIOTEPHON CETH, OOCITy)KHBaHHE KOMITBIOTEPHOI
TEXHHKH ¥ OQUCHOro 06OpyNOBaHMs, TEXHHIECKOTO 0GODPYIOBaHHS KOMIBIOTEPHEIX KIIACCOB,
MOJIHOE TEXHHYECKOE COMPOBOK/IEHHE ydeOHOro Mnpouecca (urana Y HUBEpCUTETA.

2.2.  3apavyaMu oT/esa SABJISIOTCS:

2.2.1.IlpoBesienne  paGoT 1O BHEAPEHHIO W  CONPOBOXKIEHHIO  COBPEMEHHBIX
HH()OPMALIHOHHBIX TEXHOJIOTHHA.

2.2.2.Co3panne u obecrieuenne GecriepebOMHOr0 HyHKIMOHMPOBAHMS KOMITBIOTEPHOM
CTPYKTYpBI (puiHasia Y HUBEpCHTETA.

2.2.3.Pa3paboTka ¥ TpPOBENEHHE EIMHON TEXHOJIOTMYECKOH TOMHTHKH B BOMPOCE
COMPOBOXKACHUS HHYOPMALMOHHBIX TEXHOJIOTHH (unana YHuBepcurera.

2.2.4. KommuiekcHas 3amurta HHGOpManuy B Gpuinane YHEBEpCUTETA.

2.2.5.TlogroToBKa MpeNONKEHUH I10  YCOBEPUICHCTBOBAHMIO y4eGHOTO MpoIecca,
NEHCTBYIOIMX B (uiHane Y HUBEpCHTETa OPraHU3alMOHHO-YIIPABIEHYECKUX TEXHOIOTHIA.

IIl. ®YHKIIUU OTAEJIA

Otpnen obecnieunBaert:

3.1. OcymecTiienne o6CmyKHBaHUS CEPBEPOB, pabOYHX CTAHIMI, IIPUHTEPOB U APYTOif
OpPITEXHHUKH.

3.2. KoncynbTipoBanue ¥ 00ydyeHHe MepcoHalla 1Mo BOIpOcaM HCIONb30BaHus B paboTe
NIEPCOHAJIBHBIX KOMIIBIOTEPOB ¥ IPOrPpaMMHOI0 00ecIeyeH s,

3.3. OGecneuenue GecnepeboitHoi paboThl MPOrPaMMHOTO KOMILIEKCA, ONEpPaTHBHOE
yCTpaHEHHE BO3HHKAIOIIMX HEMoJIaokK.

3.4. Texnuueckas nmoaaepiKKa MoJib30BaTelIei.

3.5. Ilouck, u3ydeHne ¥ aHaan3 HH(GOPMALMOHHBIX TEXHOJIOTHMH, IPUMEHEHHE KOTOPHIX B
yu4eOHOM MpOLEcCe W B OPraHM3aLMOHHO-YNPABICHYECKHX IPOILECCaX MOMKET IPHUBECTH K
yIy4lIeHHuIo QYyHKIIHOHUPOBaHUs (urana Y HHBEPCUTETA.

IV. IPABA U OBSI3AHHOCTH

4.1.  PaboTHMKHM OTHENIa UMEIOT MPaBo:

4.1.1. YyacTBOBaTh B pEUIEHHH BONPOCOB, OTHOCSAIIMXCSA K JAEATEIBHOCTH (uimania
YHHBEPCUTETA, U BHOCHTh IPE/UIOKEHUS TUPEKTOPY (uinana YHHUBEPCHTETA 110 YJIYYIICHHIO
paboThl oTaena.

4.1.2. OnpenensaTte cofepKaHHe U KOHKPETHBIE (POPMBI AESTENLHOCTH B COOTBETCTBUHU C
LIEJIAMU M 3a[1a4aMH, YKa3aHHBIMH B HACTOSIIEM TTOJIOKEHHH.

4.1.3. [TomyuaTs OT CTPYKTYPHBIX MOApa3AeacHui Gpuirana YHUBEPCUTETA MATEPHATIBI U



CBeJICHH s, HEOOXOIMMBIE JJIsl PEILICHHS TOCTABJIEHHBIX TIEPE]] OT/AEIOM 3a/1ad.

4.1.4. IlpucyTCTBOBAaTH HA COBEIIAHMAX PA3JIMYHOrO YPOBHS, 3aTPArMBAIOMIMX BOMPOCHI
HMCII0JIb30BAHHS KOMITBIOTEPHBIX TEXHOJIOTHI B paboTe (uiinana YHUBEpCHTETA.

4.1.5. Ilome3osatees yemyramu GuGmuotexy, uHbOpMaUHOHHOTO (oHIA duIHANA
YHuBepcurera.

4.1.6. OOGxanoBaTh NpHKa3kl M PACIOPSDKEHHS PYKOBOACTBA B YCTAHOBICHHOM
3aKOHOIATEIBCTBOM TOPSIIKE.

4.1.7. Ha opraHM3anHOHHOE W MAaTEPHAILHO-TEXHHYECKOE ObeCredYeHue CcBoeit
npoecCHOHANTBEHOMN /IeSITEIbHOCTH, ,

4.1.8. PaspabaTbiBarh npaBuia MOJIB30BaHHs KOMITBIOTEPHBIMH KJIaCCAMH.

2.2.  PaborHuku otaena 00s3aHbL:

2.2.1. Cobmonate B cBoeH MpohecCHOHANBHONH AESTENBHOCTH YCTaB YHHBEpCHTETE,
[Tonosxenne o punmane Yuusepcurera, [Tonoxenne o6 opranu3aiuu paboTsl MO OXpaHe TPpya u
obecrieyennio GeszonacHOCTH 06pa3oBaTeNBHOrO Mpouecca GuIHana YHHBEpCUTETa, [IpaBuna
BHYTPEHHET0 TPYIOBOTO pacropsizika Y HIBEpCUTeTa, HacTosiiee [10J10’keHe U HHBIE JIOKATbHBIE
HOpPMAaTHBHEIE [TPABOBBIE AKTHI Y HUBEPCHTETA.

2.2.2. OGecneunsats 6ecnepe6oiinoe HYHKIHOHHPOBAHKE CEPBEPOB, PAOOUHX CTAHIIHI,
TIPUHTEPOB U T.J. ¥ IPHHUMATh ONEPATHBHBIE MEPEI [0 YCTPAHEHHUIO BO3HHUKAIOLIMX B MPOIECCE
paboTh! HAPYIIEHUH,

2.23. OGecneunBate obywarommmcs W cuymwarensM ¢uiuana  YHHBEpCHTETa
BO3MOXXHOCTB T10JIb30BATHCS KOMITBIOTEPHBIMH KJIACCAMM B YCTAHOBJICHHOM IPABHIIAMH MTOPSIJIKE.

2.2.4.  Oxa3bIBaTh KOHCYIHTATHBHYIO TIOMOIIb B OOJIACTH HCIIONE30BAHUs KOMITBIOTEPOB
00y4aroIMMHUCs U COTPYAHUKaMHU (utnana YHuBepcuTeTa.

2.2.5. WudopmuposaTh mosp3oBaresieii 0 BO3MOXKHOCTSX MCIOJIB3YyeMOH B (uimaie
KOMITBIOTEPHOH TEXHHUKH U ITPOrPAMMHOTO 00€CIeYeHHsl.

2.2.6. BBIMOJHATH TEXHUYECKOE CONPOBOXIEHHE U Pa3MelleHne HHDOPMALIUK Ha caiiTe
¢bunuana YHuBepcHTETA.

2.2.7. CobionaTh HOpMaTHBHEIE NPABOBBIE aKThl Poccuiickoit Menepanuu, Ycras
W JIOKaJIbHbIC HOPMATHBHBIE aKThl Y HUBEPCUTETA H (DUiIHaNa Y HUBEPCUTETA;

2.2.8. BBINOMHATE MHBIE 00S3aHHOCTH, NIPETYCMOTPEHHBIE HOPMATHBHEIMH TPAaBOBBIMU
akramu Poccuiickoif ®enepaunu M JIOKaTbHBIMH HOPMATHBHBIMH aKTaMH YHUBEPCHUTETa H
¢unuana YHHBepCcHTETA.

V. OTBETCTBEHHOCTbH
PaGoTHMKH OTZena HECYT OTBETCTBEHHOCTh 3a HEHWCIIONIHEHME HJIM HEHaJUIexkalnee
MCIIOJIHEHHE CBOMX JOJDKHOCTHBIX 00S3aHHOCTEHN, PErIaMeHTHPOBAHHBIX TPYAOBBIM IOTOBOPOM
U JIOJDKHOCTHBIMH HMHCTPYKUHMSIMH, B COOTBETCTBUM C IIPABOBBIMH aKTaMH PoOCCHHCKOMN
denepanuu.

VI. B3ANMOOTHOLIEHUS C HHBIMHU
INOAPA3JIEJIEHUSIMHA YHUBEPCUTETA
B3auMozeiictBue otriena ¢ WHBIMH TOApa3JeNeHHAMH (uinaza YHHBEPCHTETA
ONpelesIeTCs 3a1a4aMi M QYHKIMAMH, BO3JIOKEHHBIMH Ha OT/AEN HACTOSIIMM TOJNOXEHUEM, H
OCYIIECTBJIAETCS B Mpe/iesiaX KOMIIETEHIIHH OT/ENa.



VII. KOHTPOJIb 3A JEATEJBHOCTbBIO OTAEJIA
7.1. TIpoBepka [AeATENBHOCTH OTHENa MPOBOJUTCS B XOHE IUIAHOBBIX M OTHENIBHBIX
BHEIUIAaHOBBIX MPOBEPOK KOMHCCHSIMH YHHBepcuTeTa U (unnana YHUBEpCUTETA - MO MPUKA3Y
peKTopa u aupekropa (unuana YHuBepCUTETA.
7.2. Texymuii KOHTpPOJIb 32 JESATENBHOCTBIO OTHENA OCYIIECTBIISET AUPEKTOp (duimana,
3aMECTHUTENb TUPEKTOPa 110 aIMUHUCTPATHBHO-X03SCTBEHHOI paboTe, 3aMECTUTE b JUPEKTOpA
1o 6e30MmacHOCTH U OOLIMM BOIMIPOCAM I10 HAIPABJIEHUAM JIESTEIEHOCTH.

VIII. NIPEKPAIIIEHUE JEATEJBHOCTH
8.1. Otzmen peopranu3yeTcst WM JTUKBHAUPYETCs IIPHKA30M PEKTOpa Y HUBEPCHTETA.
8.2. Ilpu peopraHu3aluy OTAeNa JOKYMEHTBI 110 OCHOBHOM J€ATENBHOCTH, HMEIOIHECS B
JI€JIONIPOU3BOICTBE OT/ENA, NOJDKHBI OBITH CBOEBPEMEHHO ITE€PElaHbl MPABONPEEMHHKY, a TPH
JMKBHIALMH - HA XPAHEHUE B apXHUB.

HauvanpHuk oTzi€7a KOMIIBIOTEPHBIX TEXHOJIOTHI
¥ TEXHUYECKOoro obecneuenus: yueOHOro mporecca )7 3.M. da3nmuaxMeToBa

COI''TACOBAHO:

3aMecTUTEb AUPEKTOpa
10 aIMUHUCTPATUBHO-X03sIHCTBEHHOH paboTe e I""'1. MunuebaeBa

3amMecTUTeNb TUpeKTopa

no 6e30macHOCTH U OOIIMM BOIIpOCaM E.H. UBanoB

HauanbsHuK oTI€eNa KaIpoB 3.3. 'ymepona

Benymuit 1opuCKOHCYIBT K.H. Yepnos

3aBeayIOLIUN KaHIESIpUeH ['.X. T'unusTY1IMHA



